
Trinity Academy - Start of the School Day and 

Attendance FAQs 

 

1. When does the school day begin?  

8.25am - a warning bell rings  

8.30am – pupils should be at their Registration Class by this time 

835am – pupils go to Period 1 class 

On Fridays, registration is replaced with our Learning for Success Period. This starts at the 

normal time (8.30am) but lasts until 9.00am. 

 

2. What is Registration? 

Every class has a set register teacher. This aligns with Edinburgh Councils vision for regular 

contact with a Key Adult in school. This means that this teacher sees the class every day at 

the start of the day for five minutes to take the register. During this time, teachers may see 

changes in a pupil and where these cause concern they can either discuss this with the pupil 

or report the concerns to the pupils’ Support Leader or the school Child Protection Officer. 

 

3. What is Learning for Success? 

This is an extension of registration on a Friday during which time our pupils explore a range 

of different activities. This might centre around gathering pupils’ views on areas of school 

improvement, exploring national or international issues like equalities or sustainability. It is 

also an extended period of time where the register teacher can work on building stronger 

relationships with the class.  

 

4. What happens if a pupil is late for school? 

If a pupil arrives late for Registration (after 8.35am) they need to ‘sign in’ at the school 

office. They will be marked late, and a text will be sent home noting that they arrived late 

for school. Parents/carers do not have to contact the school in this instance. 

If the pupil arrives late and does not ‘sign in’ then they will have been marked absent at 

Registration, and a text will be sent home during the morning (normally before 9.45am) 

noting that they did not Register in school, and asking the parent/carer to contact the 

school.  

 

 



5. Why are parents/carers asked to contact the school if a child does not register?  

This is part of the school’s safeguarding procedures and is place across all secondary schools 

in Edinburgh. Our first priority of the day is ensuring that your child has arrived to school 

safely and on time. 

 

6. Why have I received a message saying my child did not register when I know my child 

went to school? 

If your child was late for school and did not follow procedures of signing in at the school 

office, they will have been marked as absent, and you will receive a text to note that they 

did not register.  

You would also receive a message saying they did not register if your child has not arrived at 

school.  

 

7. What if my child is ill and cannot attend school? 

If you know your child will be unable to attend school, phone 0131 478 5050 and press 

Option 1. Leave a message noting your child’s name, class, reason for absence and when 

you expect them to return. 

It is best to do this before 8.00am to avoid any of the school’s procedures about absence 

being followed unnecessarily. 

 


